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EMC² - 2009-2010
PANELLIST TRAVEL REQUEST FORM

The process that COLADIC-RD is utilising for travel arrangements to the 2009-2010 EMC² Final Oral Round is that each panellist must book and pay for their air travel to Santo Domingo. COLADIC-RD will provide reimbursement for an 'advanced purchase' economy class round-trip airfare from your home country to Santo Domingo.

For individuals who wish to fly business class, COLADIC-RD will reimburse an amount equivalent to the 'advanced purchase economy' class rate. COLADIC-RD will seek to obtain information of the 'advanced purchase economy' class rates from the websites of various airlines in order to provide a guide for reimbursement.

Upon arrival in Santo Domingo your airfare will be reimbursed by COLADIC-RD. However, please note that there are accounting rules that you must follow concerning any travel reimbursement. Consequently, on arrival you will need to provide COLADIC-RD with the following documentation:

1)
Original receipt from the airline/travel arranger for payment of the airline ticket;

2)
Original airline ticket, stub and boarding pass(es); and

3)
Passport (COLADIC-RD will take copies of your passport and return you immediately).
After receiving the above documentation, COLADIC-RD will provide you with the reimbursement within 24 hours.

	Title, First Name and Family Name



	Title (Occupation) and Institution



	Address:



	Country:



	Phone: 


	Fax: 



	Mobile No:
	E-mail and/or Web Address:



	Date of birth (dd/mm/yyyy): 


	Gender:



	Nationality:


	Passport No.



	Visa Invitaiton Letter Required:

YES □              NO □
	Passport Expiry Date:

	Allergies (if any): 


	Special Dietary Requirements: 



	Signature: 




	AIR TRAVEL ARRANGEMENTS



	Date of Departure: 


	Airline and Flight No:



	Departure From:


	Scheduled Time of Departure:



	Arrival To: 


	Scheduled Time Of Arrival:



	Date of Departure: 


	Airline and Flight No:



	Departure From:


	Scheduled Time of Departure:



	Arrival To: 


	Scheduled Time Of Arrival:



	Date of Departure: 


	Airline and Flight No:



	Departure From:


	Scheduled Time of Departure:



	Arrival To: 


	Scheduled Time Of Arrival:



	Date of Departure: 


	Airline and Flight No:



	Departure From:


	Scheduled Time of Departure:



	Arrival To: 


	Scheduled Time Of Arrival:



	HOTEL REQUIREMENTS in SANTO DOMINGO


	Name of Hotel and City:


	Type of Room



	Date and Time of Arrival


	Date and Time of Departure



	
	Non-smoking Room □



	AIRPORT/HOTEL/AIRPORT TRANSFERS



	Name of Airport and City:


	Name of Airport and City:



	Date and Time of Arrival


	Date and Time of Departure



	SOCIAL PROGRAM and ACADEMIC CONFERENCE




Attend the 

EMC² Welcome Ceremony

Monday, 24th May 2010

YES □                      NO □ 

Attend the 

EMC² Santo Domingo City Tour

Thursday, 27th June 2010

YES □                      NO □

Attend the 

Academic Conference

Friday, 28th May 2010

YES □                      NO □

Attend the 

EMC² Awards Ceremony

Saturday, 29th May 2010

YES □                      NO □
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